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S
ITOJIMTUKA
00paboTKy NepcoHANbHBIX NaHHBIX MBOY « COLLI Ne 9» 2. Uebokcapet

1. O6mue nonoxeHus
1.1. Hacrosias nonutuka o6paboTky nepcoHanbHbIX faHHBIX MBOY «COLL Ne 9» 2. Yebokcaper (nanee —
Ilonuruka) ompenenseT uenu o6paGOTKM NEPCOHANBHBIX JAHHBIX, KATErOPUM M MEpeYeHb 06pabaThiBaeMBbIX
TNIEPCOHANBHBIX JaHHbIX, KATErOPUH CyOBEKTOB, NEPCOHABHBIE JaHHbIE KOTOPBIX 00paGaThIBAIOTCS, CrIOCOOBI,
CPOKH UX 00pabOTKH M XpaHEHHs], IOPSNOK YHHYTOXKEHHUS TIEPCOHATLHBIX IAHHBIX MPU JIOCTHXKEHHH el uxX
06paboTKy WK NPH HACTYTUIEHHH MHBIX 3aKOHHBIX OCHOBaHuii B MBOY «COLI Ne 9» 2. Yebokcape: (nanee —
IlIxona).
1.2. JloxanbHple HOPMATHBHBIE aKThl M HMHbie JOKYMEHTBI, PErJIaMEHTHpYIOMe 06paboTKy MepCOHaBHBIX
nanHbix B IlIkone, paspabaTeiBatoTcs ¢ yueToM nosioxeHuit [lonuruku.
1.3. Jleiicteue IlonuTHKK pacHpoCTpaHAETCs HAa NEPCOHAIbHbIE HaHHbIE, koTophie Illkona obpabarhiBaeT c
HUCII0JIb30BaHHEM U 6€3 UCTIONB30BaHUS CPEICTB aBTOMATH3AIIMH.
1.4. B ITonuTrke UCTIONB3YIOTCSA CIIEAYIOLIME TOHSITHS:

® TepCOHAIbHBIC JaHHble — J00as MHQOpMaluUs, OTHOCSWIAACS MPSIMO WM KOCBEHHO K
OTIPE/ICICHHOMY WIIH OTIPE/EIIEMOMY (H3MUECKOMY JIHUITY (CyOBEKTY MEPCOHABHBIX JaHHBIX);

® MEPCOHAJIbHbIC JAHHBIE, Pa3PEIIEHHbIE CYOBEKTOM NMEPCOHATIBHBIX JAHHBIX Ul PACIPOCTPAHEHHS, —
NEPCOHAIbHBIE JAHHBIE, MOCTYI HEOrPaHMYEHHOTO Kpyra JIMI K KOTOPBIM TPEIOCTaBJIEH
CyOBEKTOM MEPCOHAJIBHBIX NAHHBIX ITyTEM Jaud COIJIachs Ha 06pabOTKYy MepCOHAJIbHBIX NaHHBIX,
paspelieHHbIX CYOBEKTOM TNEpCOHANbHBIX JAHHBIX UL PACIpPOCTPaHEHHMs B IOPSIIKE,
MpexycMOTpeHHOM DesiepaibHBIM 3aKOHOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

® OnepaTop NEepPCOHAIbHBIX NaHHBIX (oneparop) — LlIkona — IPUIMIECKOE JIULO, CAMOCTOATENLHO WU
COBMECTHO C JpYrWMH JIMIAMH OpraHusylomee M (WIM) OCyIIeCTBIstomee 06paboTKy
NIEPCOHANIBHBIX  IAaHHBIX, OMNpeleNsomee Lend o0paboTKM MNepcOHANbHBIX [aHHBIX, COCTaB
NEPCOHATIbHBIX JAHHBIX, MOMIEKAamuX o0paboTke, neicTBUs (Omepalu), COBEpIIAEMBIE C
NEPCOHAILHBIMY JAHHBIMHU;

® 00paboTka MNEpCOHANbHBIX JaHHBIX — JeiicTBHE (Omepauusa) WIM COBOKYMHOCTh JIEHCTBHIA
(onepaumif) ¢ NepcoOHaNBHBIMM NaHHBIMH C WCIIOJNBL30BAaHHEM M 0€3 MCTOJb3OBAHMS CPENCTB
aBTOMATH3aLMUK, BKIKOYas cOOp, 3amuch, CHCTEMATH3ALMIO, HAKOIUIEHHE, XPAaHEHHE, YTOUHEHHE
(oOHOBneHHE, W3MEHEHWe), M3BIEYEHHe, WCIONb30BAaHWE, nepesady  (pacrlpoCTpaHEHHe,
NPeNoCTaBlIeHHE, NOCTYI), 00e3/1MuMBaHue, OJIOKMPOBAHHUE, YAIEHHE, YHUUTOKEHHUE;

® aBTOMAaTH3UpOBaHHas 06paboTKa NEpPCOHATBHBIX NAaHHBIX — 00pabOTKAa MEPCOHANBHBIX NAHHBIX C
NOMOIIBIO CPEJICTB BBIYUCITUTEILHON TEXHUKH;

® pacmpOCTPAaHEHHWE TMEPCOHAIBHBIX JaHHBIX — JEHCTBHS, HANpaBJEHHbIE HA PacKpbITHE
NIEPCOHANIbHBIX IAHHBIX HEOTPENEICHHOMY KpPYTY JIUILL;

® TpelOCTaBJICHNE MEPCOHABHBIX NAaHHBIX — JEHCTBHUA, HANPABICHHbIE HA PACKPHITHE TEPCOHAIBHBIX
JTAHHBIX OMPEEICHHOMY JIMLly WM OTIPEAENICHHOMY KpPYTY JIMLL;

¢ OGJIOKMPOBaHWE TNEPCOHATBHBIX JAaHHBIX — BPEMEHHOE MpPEKPAIIeHHe 0OPaGOTKH MEPCOHATIBHBIX
JaHHBIX (33 MCKIIIOUEHHEM CJIy4aeB, eclM 00paboTka HeOOXOIMMA il YTOUHEHHS MePCOHANBHBIX
JTAaHHBIX);

® YHUYTOXKEHHWE TMEpPCOHANbHBIX JAHHBIX — JEHCTBUS, B pe3yJbTare KOTOPbIX CTAHOBMTCS
HEBO3MOXHBIM BOCCTaHOBHTb COJEPIKAHHE MEPCOHATBHBIX NAaHHBIX B MH()OPMAIMOHHON CHCTEME
NEPCOHAJIbHBIX JaHHBIX W (WIM) B pe3yJibTaTe KOTOPBIX YHHUTOKAIOTCA MaTepHasibHbIE HOCUTEIH
NEPCOHANIbHBIX NAHHBIX;

e 00e3NMYMBAaHME TNEPCOHATBHBIX JAHHBIX — [EHCTBHS, B pe3yJbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXHBIM 0€3 MCIOIB30BaHMs JOMOTHUTENLHON WH(POPMALMM ONPENEIUTL PUHAIIEKHOCTh
MEPCOHANIbHBIX JaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAJIbHBIX JaHHBIX;

® WHQOPMALMOHHAA CHCTEMa MEPCOHANBHBIX NAHHBIX — COBOKYIHOCTh COJEpKalluXcsi B 6asax
JIaHHBIX MEPCOHAJIBHBIX AAHHBIX M 00eCIIeUMBAIOIHMX NX 00paboTKy HH(POPMALMOHHBIX TEXHOIOT Ui
¥ TEXHUYECKHX CPENCTB;



® TpaHCTpaHWYHas IIepeAada IEePCOHAIBHBIX JAHHBIX — IIepefavya IepPCOHANBHBIX TaHHBIX Ha
TEPPUTOPUIO  HMHOCTPAHHOI'O TOCYIapcTBa OpraHy BIJIACTM HMHOCTPAHHOIO TOCYJIapcTBa,
WHOCTPaHHOMY (U3MYECKOMY JIMITY HJIH HHOCTPAHHOMY IOPHITYECKOMY JIHITY.

1.5. lIxorna Kak orepaTop MepCOHANBHBIX JaHHBIX 00s3aHa!
1.5.1. CobnronaTh KOH(UISHINATHFHOCTD IIEPCOHAIBHBIX JaHHBIX, @ UMEHHO HE PaclpOCTPaHsTh IIEPCOHAIBHBIE
JaHHBIE M He IepelaBaTb WX TPETBUM JIMIaM Oe3 corylachs CyObeKTa NEepPCOHANBHBIX JAHHBIX HWIIH €ro
3aKOHHOTO TIPEICTaBUTENISI, €CITH HHOE HE TPEIYCMOTPEHO 3aKOHOIATEIHCTBOM.
1.5.2. OOGecneunth cyObEKTaM NEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM TIPEACTaBHUTENSIM BO3MOKHOCTB
O03HAaKOMJICHHS C JOKYMEHTaMU W MaTepuallaMM, COJIEpKaIllMU WX IepCOHAJbHBIC JaHHBIE, €CIIM WHOE He
MIPEAYCMOTPEHO 3aKOHOAATETHCTBOM.
1.5.3. Pa3bsicHATH CyObEKTaM IIEpCOHAJBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTENSAM IOPUANYECKHE
TIOCJIE/ICTBHS OTKa3a IPEJOCTaBUTh NIEPCOHANIBHBIE TAaHHBIE.
1.5.4. biokupoBaTh WM yOalusTh HEMpPaBOMEPHO oOpabaThIBaeMble, HETOYHBIE NEPCOHANBHBIE NaHHBIE JTHOO
obecreuuTs UX OJIOKUpOBAHHE WM yIalIeHHUE.
1.5.5. Tlpekpatuth 00pabOTKY M YHHYTOKUTh WM OOC3ITHYUTH IMEPCOHAJBHBIC NaHHBIC JIMOO OOCCIECUHThH
TpeKpanieHne o0pabOTKK U YHUUTOXKEHHE MM 00e3TMYMBaHNe NEPCOHATIBHBIX JaHHBIX MPU JAOCTIKEHUH 1IETH
nx 00paboTKH.
1.5.6. TlpekpatuTh 00pabOOTKy MEPCOHANBHBIX JAHHBIX WJIA OOCCIEYHTh TPEKpalICHHEe O00paboTKH
MIEPCOHAJIBHBIX JaHHBIX B CIydae OT3bIBA CyOBEKTOM MEpPCOHAJBHBIX JaHHBIX COrjacusi Ha 0OpabOTKy ero
MepCOHAJBHBIX  JaHHBIX, €CIM WHO€ He  MPeAyCMOTPEHO  JIOTOBOPOM, CTOPOHOH  KOTOpOTO,
BBIFOAONPHOOpETAaTENIEM HIIM TIOPYYHUTENIEM IO KOTOPOMY SIBIISIETCSI CyObEeKT EPCOHANBHBIX JJAHHBIX, I WHBIM
cornamenueM Mexay LIkonoit n cyObekToM IepCOHANILHBIX JaHHBIX.
1.5.7. TlpuHuMaTh Mepbl, HEOOXOMUMBIC W IOCTATOYHBIC IJIsi OOCCIICUCHHUS BBIMOJHCHUS OOS3aHHOCTEH,
NpeayCMOTPEHHBIX 3aKOHOM 1 MPUHATBEIMU B COOTBETCTBUU C HUM HOPMATUBHBIMU IMTPABOBBIMU aKTaMH.
1.6. [llkona Bpase:
1.6.1. CaMOCTOSATENBEHO OMPENEIATh COCTAB U MEPEUYCHb MEP, HCOOXOAMMBIX U JOCTATOYHBIX JJIs 0OCCICUCHHUS
BBITIOJIHECHU S O6HSaHHOCTCI\/II, NpeayCMOTPEHHBIX 3aKOHOM H MPUHATBIMU B COOTBETCTBMH C HUM HOPMAaTUBHBIMU
IIpaBOBBIMH aKTaMHU, €CJIN HHOE HE NMPEAYCMOTPEHO 3aKOHOAATEIIHLCTBOM O NNEPCOHAJIBHBIX JaHHBIX.
1.6.2. Vcnonb3oBaTh NepcoOHaIbHBIE AaHHbIE CYObEKTOB MEPCOHAIBHBIX JIAHHBIX 0€3 UX COINacHs B ClIydasx,
MIPEIyCMOTPEHHBIX 3aKOHOIATETILCTBOM.
1.6.3. IIpexocTaBusiTh NepcoOHaIbHbIC AaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM JIUIAM B CIydasXx,
MIPEIyCMOTPEHHBIX 3aKOHOIATETILCTBOM.
1.6.4. Tlopyuuts 00pabOTKy MEPCOHANBHBIX IaHHBIX JPYroMY JIHIy C COIJIacus cyObeKTa IMepCOHANIbHBIX
JIAHHBIX, €CIIM MHOE HE MPEIyCMOTPEHO (heiepaibHbIM 3aKOHOM, Ha OCHOBAHMH 3aKIIIOYAEMOrO C 3TUM JIUIIOM
noroBopa. Jluio, ocymiectBisiioniee 00pabOTKy MEpCOHAIBHBIX AaHHBIX 10 nopydeHuro Llkombl, 00s3aHO
COOJII0/1aTh MTPUHIIMIIBI M IPaBUIIa 00pPaOOTKH TIEPCOHAIBHBIX JAHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOII0IATh
KOH(U/ICHIIMAILHOCT  MIEPCOHANIBHBIX JaHHBIX, IPHHUMATh HEOOXOJMMbIE MeEpbl, HAMpPaBJICHHBIE Ha
obecrieueHre BBITTOIHEHUS 00s13aHHOCTE|, IIPETYCMOTPEHHBIX 3aKOHOM.
1.7. PabOTHHKH, COBEPIICHHOJIECTHHE YYAIUECs, POJUTENIN HECOBEPIICHHOIETHUX YYalUXCsl, HHbIE CyOBEKThI
MIePCOHAJIBHBIX TAHHBIX (J1ayiee - CyObeKThI MIePCOHANBHBIX JIAHHBIX ) 00SI3aHBbI:
1.7.1. B cay4asx, mpeaIycCMOTPEHHBIX 3aKOHOIATEIHCTBOM, MpenocTaBiaTh 11Ikorne qocToBepHbIE epCOHATBHBIE
JAHHBIE.
1.7.2. Tlpu u3MEHEHHH TEPCOHANBHBIX JAHHBIX, OOHAPY)KEHHH OIIMOOK WM HETOYHOCTeW B HHUX
He3aMeIUTENBHO coo0mmaTh 06 3tom Lllkore.
1.8. CyOBeKTHI IepCOHANBHBIX TaHHBIX BIIPABE:
1.8.1. IlomyuaTs mHMOpPMAIHIO, KacaIOUIyIocs 00pabOTKH CBOMX MEPCOHAIBHBIX JaHHBIX, KPOME CITydaeB, Koraa
TaKOM JIOCTYI OrpaHHYeH (eepalbHbIMUA 3aKOHAMHU.
1.8.2. TpeboBats or IlIkoipl yTOYHHTH NEPCOHANBHBIE NaHHBIC, OJOKUPOBATh MX WU YHHITOXKHUTH, €CITH
MIEPCOHATBHBIC JaHHBIC SBJSIFOTCS HETONHBIMHU, YCTapEBIINMH, HETOYHBIMU, HE3aKOHHO TIONY4YE€HHBIMHU FIIH HE
SIBIISTEOTCS] HEOOXOIUMBIMU IS 3asIBJIICHHOM 11 00paboTKH.
1.8.3. JIononHATE MEpCOHAJbHBIE JAHHBIC OLEHOYHOTO XapaKTepa 3asBICHHEM, BBHIPAXKAIOIIUM COOCTBEHHYIO
TOYKY 3pEHUSL.
1.8.4. OOxanoBatp neiictBusi wnm Oe3neirictBue llIKomsl B yIIOTHOMOYEHHOM OpraHe IO 3allUTe IIpaB
CyOBEKTOB MIEPCOHATBHBIX TAHHBIX WK B CYICOHOM TTOPSIZIKE.
2. ITIpaBoBBIe OCHOBaHUS 00pPaOOTKH MIEPCOHANBHBIX JaHHBIX
2.1. IIpaBoBBIMH OCHOBaHHSMHU 0OpaOOTKM IMEePCOHANBHBIX AaHHBIX B lIIKoJe SBISAIOTCSA yCTaB M HOPMATHBHEIC
MIPAaBOBBIC aKTHI, JJISI HCIIOJHEHHS KOTOPHIX W B COOTBETCTBHH ¢ KOoTOphIMHU IlIKoia ocymecTBisier 00paboTKy
TIEPCOHATBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoii KoieKkc, HHbIE HOPMATHBHBIE ITPABOBHIE AKTHI, COAEPIKAIIE HOPMBI TPYIOBOTO NPaBa;
BromkeTHsIi Komexc;
Hanoroserit koaexc;
I'paxxnaHckuil Kogekc;
CeMelHbIi KOIEKC;
OenepanbHbnii 3akoH 0T 29.12.2012 Ne 273-®D3 «O6 obpazoBanun B Poccuiickoii Denepanum» u
TIPUHSTHIE B COOTBETCTBHY C HUIM HOPMAaTHBHBIE IIPABOBBIC aKTHI;
e couMalbHOE, IEHCUOHHOE U CTPaxoBoe 3aKOHOAATeNbCTBO Poccuiickoit deaepanuu;



® 3aKOHOJATCJILCTBO B cq)epe 6C3OHaCHOCTI/I, B TOM 4YHUCJIIC aHTPITeppOpPICTPI‘ICCKOﬁ 3alIUIICHHOCTH.
2.2. HpaBOBLIMI/I OCHOBaHHAMH 06pa6OTKI/I NEPCOHAJIBHBIX NAHHBIX B IIIkone Taxke SBIAIOTCS JAOTrOBOpPLI C

(l)I/IBI/I‘ICCKI/IMI/I JIMIIaMH,

3asABJICHUA (cornacm{,

JIOBEPCHHOCTH) ydYallUXCsA © POAUTENel (3aKOHHBIX

HpeI[CTaBHTeJIeﬁ) HCECOBCPHICHHOJICTHUX YYallIUXCA, COTJIaCHd Ha 06pa60TKy MNEPCOHAJIbHBIX JTaHHBIX.
3. HCJ'II/I O6pa6OTKI/I NEPCOHAJIBHBIX JAaHHBIX, UX KATCrOpruu U NEPEUYCHb, KaTCrOprUn Cy6'BeKTOB, NEPCOHAJILHBIC
JaHHBIC KOTOPbLIX O6pa6aTLIBaIOTCSI, CHOCO6BI, CpOKHN HX 06p360TKI/I U XpaHCHUA, TOPAAOK YHHYTOXKCHUS

NIEPCOHAJIbHBIX JaHHbIX

1. Llenp oOpaborku: opraHuzanus 00pa3oBaTENFHOM JAEATEILHOCTH IO 00pa3oBaTEIbHBIM IIPOrpaMMam

HAYaJbHOrO OOIIEero, OCHOBHOTO OOIIEro M CpegHero oOmero oOpa3oBaHWs, JOMOJHUTENbHBIM
00111e00pa3oBaTEIbHBIM IPOrpaMMam
Kateropun ITepconanbHble TaHHBIE CreuuanbHble
JIAHHBIX JIaHHbIC
IepeueHn o  (pamuIHs, UMs, OTYECTBO; Caenenust 0 COCTOSTHHH
JIAHHBIX e 101, 3/I0POBBS
® TPaXAaHCTBO;
® laTa M MECTO POXKICHHS;
o u300paxkenue (pororpadus, BUICO);
® [ACMOpPTHBIC JAHHBIE;
®  aJIpec perucTpalyy 10 MECTy KUTEIbCTBA;
e ajpec (paKTUUECKOTO MPOKUBAHMS;
o KOHTAKTHBIC JJAHHBIC,
®  VHJIUBUYaJbHbIA HOMEP HAJIOT OIUIATENbIIUKA;
® CTPaxOBOM HOMEP HHIUBUAYAIBHOI'O JIMLEBOIO
cuera (CHUJIC);
e cBeleHUs 00 YyCHEeBaeMOCTH OOY4arolerocs |
Jpyrue CBEACHHs, o0pa3yroliuecs B mpolecce
peanu3anuy 06pa3oBaTENbHON IPOrpaMMBI;
® UHbIC IIEPCOHANBHBIC JaHHBIE, NPEIOCTAaBIIEMbIE
(u3NUeCKUMU  JTULIAMH, HEOOXOIUMBIE ISt
3aKIIOYEHHS WM HCIOJHEHHS  JIOTOBOPOB,
UCIOJIHEHUs HOPM 3aKOHOIATEeNBCTBA B cdepe
00pa3oBaHUA
Kareropun OO6yuaromuecs, X pOAUTENHU (3aKOHHBIE IPEACTaBUTEIIH)
CyOBEKTOB
CriocoOsI ABTOMaTH3UpOBaHHAsE 00pabOTKa U 0€3 CPEeJICTB ABTOMATH3ALIUH, B TOM YHCIIE:
00paboTku
® [IONy4yeHHE [ePCOHAIBHBIX JAHHBIX B YCTHOM M NHUCBMEHHOH  opme
HETIOCPENICTBEHHO OT CYOBEKTOB NIEPCOHANILHBIX TaHHBIX;
® BHECCHHUS IEPCOHANBHBIX JaHHBIX B JKYpHaIbl, peecTpbl M HH(OPMALUOHHBIE
CHCTEMBI U TOKyMeHTHI LIIKomsl.
Cpoku B Teuenue cpoka peanuzauun 00pa3oBaTeNbHOH IPOrpaMMEI
00paboTKu
Cpoku B TeueHne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIell B 3aBUCHMOCTH OT THIIa JOKYMEHTa, B
XpaHeHUS KOTOPOM COJIepIKaTCsl IEpCOHAJIbHBIE TaHHBIC
Iopsimok B coorBerctBum ¢ IlopsnkoM YHHYTOKEHHS M OOE3MMYMBAHUS TEPCOHAIBHBIX JaHHBIX
yHUYTOXKeHUs | [LIKONBI B 3aBHCHMOCTH OT THIIA HOCHTENSI IEPCOHABHBIX JaHHBIX

2. Uenb 0o0paboTKw: BHEIMONHEHUS (QYHKIUK W MOJTHOMOYHH paboTOmaTeNs B TPYHOBBIX OTHOMICHHUSX, B TOM
qucie 00s3aHHOCTEH 10 OXpaHe Tpyna

Kareropun [lepconanbHbBIC TaHHBIE CriennalipHbIE Buomerpuaeckue
JAHHBIX TIEPCOHANBHBIC | TIEPCOHAIBHBIC
JTaHHBIE JTaHHBIE
[epeuens o  (haMuiIMs, UMsl, OTUECTBO; CaeneHus o | U3o0paxenue Ha GoTO
JAHHBIX e 10T COCTOSIHHH u BHJIE03AIINCH,
e  IPaKIAHCTBO; 3II0POBBS MOTYYCHHBIX C Kamep
. HaOJIIOIeHUS

JaTa U MCCTO POKACHUS,




* u300pakenue (pororpadus);

® [ACHOPTHBIC TAHHEIE;

e ajpec  perHcTpamii MO MECTy
JKHTENbCTBA;

e ajnpec (paKTHYECKOro MPOXKUBAHHS;

® KOHTAKTHBIC IAaHHbIC;

®  UHIWBUAYaJIbHBIN HOMED
HAJIOrOILIATEbIINKA,;

® CTPaxOBOH HOMEP HHAWBHIYAILHOI'O
muresoro cuera (CHUJIC);

®  CBCJICHUSA 00 00pa3oBaHUH,
KBaMpuKamy,  1npodheCCHOHATHHON
MOATOTOBKE u MOBBINICHUT
KBaJTU(PUKAIINY;

® ceMeiHOe TMOJIOKEHUe, HAINYMe JeTeH,
POJCTBEHHBIC CBSI3H;

® CBEICHUS O TPYIOBOH JIEITENLHOCTH, B

TOM 4YHCIIe HaJU4he MOOILIPEHUMH,

HarpaxJIeHuH u (vm)

JTUCHUTUTMHAPHBIX B3bICKAHUIA;

JTAaHHBIC O PerUcTpalyy Opaka,

CBEJICHUS O BOMHCKOM Y4eTe;

cBeJleHHs 00 UHBAJIMIHOCTH,

CBEJICHUS 00 yIep)KaHWUH allMEHTOB;

CBEJICHUSI O JI0XO/I€ C MPEAbIIYIIEro

MecTa paboThI;

® UHBIC MIePCOHATBHBIC JTAHHBIC,
npenocTaBisieMble  pabOOTHHKaMU B
COOTBETCTBHH c TpeOOBaHUSIMHU
TPYAOBOT'O 3aKOHOAATENIHCTBA

Kareropuu PaboTHuKH, KaHIUIATHI HA PA0OTY (COMCKATENH)
CyOBeKTOB
CriocoOsI ABTOMaTHU3UpOBaHHAsI 00pabOTKA U O€3 CPEeCTB AaBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku
® [IONy4yeHHE [ePCOHAIBHBIX JAHHBIX B YCTHOM M NHUCbMEHHOH opme
HETIOCPENICTBEHHO OT CYOBEKTOB IIEPCOHABHBIX JaHHBIX;
® BHECCHUS IEPCOHANBHBIX JaHHBIX B JKYpHAIbl, peecTpbl W HH(OpPMALUOHHBIE
CUCTEMBI U JOKyMeHTHI 1IIKoIbI
Cpoknu B Teuenue cpoka naeiictBUs TpymoBOro goroopa. Jljig KaHAMOATOB — B TEUEHHE CPOKA,
00paboTkH HE00XOMMOT0 I PACCMOTPEHHS KaHAUIATYPHI U 3aKIIIOYEHHS TPYIOBOTrO JOr0BOPa
Cpoku B TeueHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH /el B 3aBUCHMOCTH OT THIIa JOKYMEHTa, B
XpaHeHUS KOTOPOM COZeprKaTCs IEpCOHAJIbHBIE JaHHBIE, B TOM YHCIIE B COCTaBe JIMYHBIX Aei — 50 et
Iopsimok B coorBerctBum ¢ IlopsnkoM YHHYTOKEHHS W OOE3MMYMBAHMS IEPCOHAIBHBIX IaHHBIX
yHUYTOXKeHUs | [LIKOMNBI B 3aBHCHMOCTH OT THIIA HOCHTENS IEPCOHABHBIX JaHHBIX

3. Llenp 0oOpaboTKH: peanm3anus TpakJaHCKO-TIPABOBBIX JIOIOBOPOB, CTOPOHOM, BBITOIOIPHOOPETATEIIEM HIIH
noJyiydareneM KoTopsix siBisiercs [lkona

Kareropuu IlepcoHanbHblE 1aHHBIE

JTAHHBIX

Ilepeuens (haMuIHs, M5, OTYECTBO;
JaHHBIX NaCHOPTHBIC JaHHBIC,

azpec peructpanyy 1 (Hin) GakTUIecKoro Npo>KUBAHUS;

KOHTaKTHBIC TaHHBIC;

VHIMBHUyaJIbHBIH HOMEp HaJIOTOIUIATEbIINKA;

HOMEp PacUETHOrO CYETa;

HOMep OaHKOBCKOHM KapThl;

WHBIE TIEPCOHAJIbHBIC JIaHHBIC, TIPEOCTaBIsIEMble  (U3MYECKUMH  JIMLAMY,




H606XOZ[I/IMBIG JUTA 3aKIIFOYCHUS U UCTIOJIHCHHS JOT'OBOPOB

Kareropun KonTtpareHTsl, mapTHEpHI, CTOPOHEI IOTOBOPA
CyOBEKTOB
Croco0bl ABTOMaTH3UpOBaHHAS 00pa0OTKa U 0€3 CPEJICTB ABTOMATHU3AIINH, B TOM YHCIIE:
00paboTKH
® [OJyYCHHWE TICPCOHANBHBIX JAHHBIX B YCTHOH ©W  TNHChMEHHOW  (hopme
HETOCPEICTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX JaHHBIX;
e BHECCHUS TMEPCOHATBHBIX JAHHBIX B JKYPHAJBI, PEECTPhl M HH()OPMAIMOHHBIC
cucTteMbl U JoKyMeHTHI [1Ikosbt
Cpoku B Teuenue cpoka, HEOOXOIUMOTO JTS UCIIOHEHHS 3aKITFOUCHHOTO JJOT0BOpa
00paboTKu
Cpoku B TeueHue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOIL JIe)T B 3aBUCHMOCTH OT THIIA JOKYMEHTA, B
XpaHCHHUS KOTOPOM COJIEPKATCS IEPCOHANTLHBIC JTaHHBIC
Iopsimox B coorBerctBum ¢ IlopsimkoM YHUUYTOXKEHHS M OOC3JIMUYMBAHHS TEPCOHAIBHBIX JTaHHBIX
yHUUITOKEHUs | [IIKONBI B 3aBUCHMOCTH OT THIIA HOCUTENIS TIEPCOHABHBIX TaHHBIX

4. Ilenb 00paboOTKH: obecreyeHre 0e30MaCHOCTH

Kareropuu IlepconasbHBIE TaHHBIE
JaHHBIX
Ilepeuens e (bamunus, UMs, OTUYECTBO;
JaHHBIX ® TIaCIOPTHBIC JaHHBIC,
e ajpec perucTpaiuu 1 (1in) GakTHIecKoro nNpoXKMBaHUsL;
® KOHTAKTHBIC JAHHBIC
Kareropun Iocerutenu Lkomnb
CyOBeKTOB
CriocoOsI ABTOMaTH3UpOBaHHAsI 00pabOTKa M O€3 CPEeCTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku
® [IONy4yeHHE [ePCOHAIBHBIX JAHHBIX B YCTHOM M IHUCbMEHHOH  opme
HETIOCPENICTBEHHO OT CYOBEKTOB NIEPCOHANILHBIX JaHHBIX;
® BHECCHUS IEPCOHANBHBIX JaHHBIX B JKYpHAJbl, peecTpsl M HH(OPMAIHOHHBIE
CUCTEMBI U JOKYMEHTHI 1IIkoIibI
Cpoku B teuenue nepuona HaxXoxAEHUs MOCETUTENS Ha Teppuropun LIIKomb
00paboTKu
Cpoxkn B Teuenne cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOH JIeN B 3aBUCUMOCTH OT TUIA JOKYMEHTA, B
XpaHEHUs KOTOpPOM COJIEp)KaTcs IIEpCOHATIbHBIE JaHHBIE, B TOM 4Hcie MUHUMYM 30 JHEH B OTHOIICHHH
3anuceil KaMmep BUICOHAOIIONCHNS
Iopsnok B coorBerctBum ¢ IlopsakoM YHHYTOXKEHHS W OOE3JIMUMBAHMS MEPCOHAIBHBIX JAaHHBIX
yHnaToXeHus: | LIIkombl B 3aBUCHMOCTH OT THITa HOCHTETSI ITEPCOHATBHBIX JaHHbBIX

4. YcrnoBus 00pabOTKH IEPCOHAIBHBIX TAHHBIX
4.1. llIxoma ocymecTBisieT cOOp, 3aMrCh, CHCTEMATH3ANNIO, HAKOIDICHHE, XpaHeHNe, YTOUHeHre (OOHOBICHHE,

U3MEHEHHE),

W3BJICUCHUE, HCIIONb30BaHUE, Iiepenady (pacnpocTpaHEeHHe, MpPEeNOCTaBICHUE, IOCTYIL),

o0e3nmunBaHne, OJOKMPOBAHUE, YNAIEHHE WM YHUYTOKEHHE IEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH C
3aKOHOJATENHCTBOM O NEPCOHATBHBIX JITAHHBIX U JIOKAJTbHBIMA HOPMATHBHBIMH akTaMu 11IKossI.
4.2. Bee nepconanbHble naHHble [1Ikonma momydaer oT CyOBeKTa MepCOHAJIBbHBIX JAAaHHBIX, a B CIydasX, KOrjaa
CyOBEKT IepCOHAIBHBIX TaHHBIX HECOBEPUICHHOIETHNH, — OT €ro poauTeliell (3aKOHHBIX IpeICTaBUTENEH).
4.3. Tlomyuenne o 0O0pabOTKy MEpCOHATIBHBIX JAHHBIX, Pa3pPELICEHHBIX CYOBEKTOM NEPCOHATIBHBIX JAHHBIX IS
pactipoctpanenus, 1lIkona ocymecTBisieT ¢ COOIIOICHUEM 3aIIPETOB U YCIIOBHH, ITPEIYCMOTPEHHBIX 3aKOHOM.
4.4. lllxona oOpabaThIBaET NEPCOHATBHBIC TAHHBIE:

e (€3 UCMOIB30BaHUS CPEACTB aBTOMATH3ALNH;

® C WCIIOJB30BAaHWEM CPEACTB aBTOMATH3AIMM B MporpamMmax ¥ MH(OPMAaIMOHHBIX cucremax: «1C:

3apmnara u Kaapbe», «1C: bubnuorekay, « 9MeKTpoHHBIN JHEBHUK», «IIpoxox u nmutanue».




XpaHeHHe epCOHaTbHBIX JAHHBIX:
4.5.1. lllkoma XpaHUT NEPCOHAIBHBIE JTAHHBIE B TECUCHHE CPOKA, HEOOXOJMUMOTO ISl OCTIDKEHHS Ieleld MX
00paboTKH, a TOKYMEHTHI, COJeprKalline NepCOHANbHBIE JTaHHbIE, — B TEYCHHE CPOKa XpaHEHHs JOKYMEHTOB,
MIPEYyCMOTPEHHOTO HOMEHKJIATYPOH JIeT, C YIE€TOM apXUBHBIX CPOKOB XPaHEHHUSL.
4.5.2. TlepcoHanbHbIE JaHHBIE, 3a(MKCHPOBAHHBIE HA OYMa)KHBIX HOCHUTENSIX, XpaHATCS B 3alMpaeMbIX mKadax
7100 B 3aIMPaEMbIX TIOMEIICHUSX, JOCTYI K KOTOPBIM OrpaHUYCH.
4.5.3. TlepcoHanbHble AaHHBIE, 00padaThIBaEMble C HCIIONB30BAHUEM CPEICTB aBTOMATH3alWH, XPAHSTCS B
TAKOM TOpSZKE M Ha YCIOBUSX, YTOOBI HMCKJIIOUUTH HENPAaBOMEPHBIM WM CIy4alHBIA IOCTYNl K HHUM,
YHUUTO)KEHHE, U3MEHEHHE, OJIOKMPOBaHUE, KOIMPOBAHKE, MPEAOCTaBICHHE, PACIIPOCTPaHEHNE MTePCOHAIBHBIX
JIAHHBIX, a TAK)Ke WHBIE HEIIPaBOMEPHBIE JICHCTBHSI B OTHOIICHUH NTEPCOHANIBHBIX JIaHHBIX.
4.6. JIuma, OTBETCTBEHHBIE 32 00pPaOOTKY MepcoHaNBHBIX AaHHBIX B IlIkorne, mpekpamaioT ux oopabaTbiBaTh B
CIIEIYIONIMX CITydasix:

® JIOCTHTHYTHI LIeJIi 00paOOTKH MEepCOHATIBHBIX JITAHHBIX;

® JICTEK CPOK JEHCTBHS COTacusl Ha 00padOTKY MEepPCOHANIBHBIX JaHHBIX;

® OTO3BaHO corjiacue Ha 00pabOTKy MEPCOHAIBHBIX TAHHBIX;

e 00paboTKa MepcoOHaIBHBIX TaHHBIX HEPaBOMEPHA.
4.7. Ilepenava nepcoHaNbHBIX TAHHBIX:
4.7.1. llxona obecrnieunBaeT KOHYUIESHINATLHOCTD TIEPCOHAIBHBIX JAHHBIX.
4.7.2. llIxona nepenaer nepCcoHalbHbIE JaHHBIE TPETHUM JIUIAM B CIIEIYIOLIUX CIydasix:

e CyOBEKT NepCOHAIBHBIX JAHHBIX JaJ COTJIacHe Ha Nepeaady CBOMX JIaHHBIX;

e TiepeAaTh JaHHbIE HEOOXOAWMO B COOTBETCTBHM C TPEOOBAaHUSIMH 3aKOHO/ATENbCTBA B PaMKax

YCTaHOBJIEHHOM IIPOLIENYPHI.

4.7.3. lIxona He OCYIIECTBIAET TPAaHCITPAHHUYHYIO Niepeauy MepCOHANBHBIX TaHHBIX.
5. AKTyaHI/ISaLII/IfI, UCIPABJICHUE, YAAJICHUEC MW YHHUYTOXCHHC IEPCOHAJIBHBIX HJAaHHBIX, OTBETbHI Ha 3aIIPOCHI
Cy6’beKTOB MEPCOHAJIBbHBIX JTaHHBIX
5.1. B ciydae npenocraBieHus CyObEKTOM TEPCOHANIBHBIX JIAHHBIX, €r0 3aKOHHBIM IpecTaBUTeNIeM (DAaKTOB O
HEIOJIHBIX, YCTApE€BIIMUX, HEAOCTOBEPHBIX HWJIM HE3AKOHHO IIOJYUYCHHBIX II€PCOHAIBHBIX MaHHBIX [IIxomna
AKTYaJIU3UPYET, UCIPABIACT, 6HOKI/IpyeT, YAQII[AET WM YHHUYTOXKACT MX U YBEAOMIIIET O CBOUX HCﬁCTBHHX
CyOBbeKTa NePCOHANIBHBIX JaHHBIX.
5.2. Tlpu nmoctmwkeHuu ueneil oOpaOOTKM TMEPCOHANbHBIX JAHHBIX, a TAKKE B CIydae OT3bIBA CyOBEKTOM
MIEPCOHAIBHBIX JaHHBIX COIJIacus Ha OOpa0OTKy HMEpPCOHAJIBHBIX JAHHBIX IEPCOHANBHBIE TAaHHBIE IOIIEKAT
YHUYTOXEHHIO, €CJIM MHOE HE MPEeIyCMOTPEHO AOrOBOPOM, CTOPOHOH, MOMydaTeseM (BBIrOI0NpHOOpeTaTeeM)
10 KOTOPOMY SIBJIIETCS CYOBEKT NEPCOHANBHBIX TaHHBIX.
5.3. VYHuuYTOXEHHE IOKYMEHTOB (HOCHTENeH), COAEpKAIlMX IePCOHANIbHBIC IaHHBIC, IPOM3BOIUTCS B
COOTBETCTBHH C [1opAAKOM yHHUTOXKEHHS ¥ 00C3TMYMBAHUS IEPCOHATIBHBIX NaHHBIX L1IKO0MNbI B 3aBUCMMOCTH OT
TUIIA HOCHUTENS IIEPCOHAJBHBIX MAAHHBIX, B TOM YHCJIE IIyreM H3MENbYeHUs LIpeAepe, CTUPaHUS WIIH
(opMaTHPOBaHUA HIIEKTPOHHOI'O HOCUTEIS.
5.7. Tlo 3ampocy cyOBbeKTa MepCOHANBHBIX AaHHBIX MM €ro 3aKoHHOro mpexacraButens [llkona cooOmiaer emy
uHpopmanuio 00 00padoTKe MEePCOHANTBHBIX JaHHBIX CYObEKTa B CPOKU M B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOM.
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